Claimant:  

As of :  mm/dd/yyyy

ATTACHMENT B:  RECORD KEEPING TEMPLATE

	Activity

UIC
	Activity

 Name
	Employee Name
	PD #
	A-76-study number (if not cancelled)*
	Add/

Delete

**
	Final Action***

 (mark all that apply)
	Comment****
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	B
	C
	D
	E
	F
	G
	H
	I
	J
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total number of employees (= original total +/- adds/deletes):

Current column totals:

Projected column totals:


	
	
	
	
	
	
	
	
	
	
	
	


(See footnotes on next page.)

* Use the A-76 Study number column to record number of study (still planned for execution) that will cover the position the employee occupies.

** Adds/Deletes:  annotate additions or deletions to your original list will an “A” or “D”, respectively.  Use Comment column to explain rationale.

*** Final Action possibilities: Use code below

A. Resigned

B. Placed at Command/activity

C. Placed elsewhere within the Claimancy

D. Placed elsewhere within the DON

E. Placed elsewhere within the Federal Government

F. Accepted a job with vendor

G. Accepted VERA

H. Accepted VSIP

I.  Regular Retirement

J. RIFed

**** If you reassign employee to another position within the Claimancy, use the Comment column to list the new position title.  If you have this information for employees yet to be reassigned, please indicate.   
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